
Quick Guide for 

 Picasa and Picasa Web Albums 

  

 



Note: For Picasa and flickr to operate as demonstrated, 

your browser must be able to store cookies! 
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Google Picasa 

Picasa and Picasa Web Albums are tightly coupled. 

1. select the folder(s) you want to use with Picasa, 

2. set folder and album properties, 

3. edit the folders images as desired, and 

4. sync the folder to a Web Album 

Once synchronized, all changes made to an image in that folder are reflected in the 

online Web Album. 

Getting started 

Follow steps 1 thru 6 to install Picasa and create a Picasa Web Albums account. 

Steps 7 thru 11 make Picasa and Picasa Web Albums easier to use; they are optional 

but highly recommended. 

1. Install Picasa from 

picasa.google.com 

 

2. Launch Picasa  

select folders to scan 

Click Continue 
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3. Click on 

Sign in to Web Albums 

to connect to a Picasa web 

account 

 

4. This brings up the  

Sign in to Web Albums 

dialog 

Clicking on  

Sign up for Web Albums 

opens a browser window to 

Sign up for Picasa Web 

Albums 

 

5. Use the Sign in dialog box if 

you already have a Google 

account 

Otherwise create a new 

Google Account  
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6. Complete the account 

signup page and click 

I accept. Create my 

account 

You should use a valid email 

address as a confirmation 

email is sent to this address 

 
 

 

7. This brings you to the main 

Picasa Web Albums page 

for your account 

By default you get this very 

long string of numbers for an 

Google username – click 

Settings to change  

 

8. Click on the Want to add a 

new Google username? link 
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9. Fill in the Add a username 

field and click Add 

Username 

If the name is already in use, 

try a different name 

 

10. Back at the Settings page, 

click Change your URL 

Select the username you just 

created and click Save 

This URL can be used to 

access your Picasa Web 

Albums 

 

11. Under the View menu, 

change Picasa’s Folder View 

from Flat Folder View to Tree 

View 

 
Flat Folder View 

 

 
Tree View 

  



introduction to digital photography 

© 2010 johnbishopimages.com  7 of 7 

Picasa and Picasa Web Albums are now ready for your pictures! 

1. To set Picasa’s 

folder and album 

properties, click on 

the folder name 

Complete the 

dialog box as 

needed and click 

OK 

 

2. To upload a folder 

to an album click  

Sync to Web, 

then click Sync 

Any changes you 

make within Picasa 

are uploaded to 

Picasa Web Albums 

 

 


